Azerbaijan Winter Sports Federation
Athlete Safeguarding Procedures
1. Purpose
These procedures outline how the Azerbaijan Winter Sports Federation (AWSF) will implement the Athlete Safeguarding Policy in alignment with ISU guidelines. They provide practical steps to ensure a safe environment for all athletes and members.
2. Reporting Safeguarding Concerns
Reporting Channels:
- Safeguarding Lead – Gunel Badalova.
- Confidential email: info@wintersports.az
- Anonymous reporting form (available on AWSF website).
- Emergency contact: National child protection services / police (if immediate risk).
How to Report:
- Reports can be made by athletes, parents, coaches, staff, or any third party.
- Reports must include: description of concern, names of individuals involved, date, and location.
- Verbal reports should be followed by a written record within 24 hours.
3. Response to Reports
Initial Response:
1. Acknowledge receipt within 48 hours.
2. Assess urgency (immediate safety risk → escalate to authorities).
3. Safeguarding Lead logs case in confidential register.
Investigation Process:
- Interviews with athlete(s), witnesses, staff.
- Maintain strict confidentiality.
- Refer to external agencies if necessary.
- Conclude with written findings and recommended actions.
Possible Outcomes:
- No further action (if concern unfounded).
- Education / warning.
- Disciplinary sanctions (suspension, removal).
- Referral to law enforcement.
4. Confidentiality & Data Protection
- All safeguarding cases are handled on a need-to-know basis only.
- Reports and investigation records are stored securely.
- Information shared with external authorities when required by law.
- Athletes and reporters are protected from retaliation.
5. Roles & Responsibilities
- Safeguarding Lead: Receives reports, coordinates investigations, ensures training.
- AWSF Board: Oversees safeguarding compliance, reviews cases annually.
- Coaches & Staff: Duty to report any concerns immediately, cooperate with investigations.
- Athletes & Parents: Know their rights, use reporting channels when needed.
6. Preventive Measures
- All coaches/staff must sign the Code of Conduct.
- Background checks for all adults working with minors.
- Supervision protocols: never leave one adult alone with an underage athlete.
- Regular safeguarding training for athletes, coaches, parents.
- Athlete well-being checks (physical and psychological).
7. Education & Awareness
- Annual safeguarding workshops for athletes, coaches, parents.
- Distribution of safeguarding materials (posters, handbooks, website info).
- Induction session for all new members on safeguarding rules.
8. Monitoring & Review
- Safeguarding Lead submits annual safeguarding report to AWSF Board.
- Procedures are reviewed every 2 years or after any major safeguarding case.
- Feedback is collected from athletes, parents, and coaches.
